INSTRUCTIONS FOR MAKING A PAYMENT WITH INTERNAL REVENUE SERVICE (IRS)

MAIL IN YOUR PAYMENT:

You can either mail in a check for your payment using the Form 1040V voucher provided by our
office with your completed tax return. To do so, follow these instructions (if you need a new
voucher, please contact us).

1. Write the Check or Money Order:
e Make it payable to "United States Treasury."
e On the check or money order, include:
Your name and address
Your daytime phone number
Your SSN or ITIN (use the first SSN if it's a joint return)
The tax year and tax form number (e.g., "2023 Form 1040")
The exact payment amount, written clearly as $XXX.XX without any
dashes or lines.
2. Mail Your Payment:

e Do not staple the Form 1040-V to your payment or to your tax return.

e Send the Form 1040-V along with your check or money order in an envelope.
The specific mailing address for your payment can vary based on your location
and whether you are including a tax return. You can find the correct address on
the second page of Form 1040-V or by checking the IRS website for the updated
addresses.

e |tis recommended to always mail items certified for proof of mailing date.

MAKE AN ELECTRONIC PAYMENT:

Access Direct Pay:
1. Go to the IRS website by visiting www.irs.gov.
2. Then follow the remaining instructions below.
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Choose “Make a payment”

v | Intemal Revenue Servce [ Anc X | = x
« > c irsgov ax 010
B nomcialuebsieof theUnited Sttes Govemen:

Vo | News | nglih v | |G charites &Nomproits | [ ToxPros

Refunds  Credits & Ded: s & Instructions rch

rHelping people understand and
meet their tax responsibilities J

How can we help you?

BB cetyourreinasiane e a— =
[8) wakespayment | S — @ Fottormsiinstrctions
©  Getonewerstoyourax quesions D3 sy foranEmploer  «

Tanlc & annliratinnc

Choose “Pay Now with Direct Pay”
(if you have an online account, login to your IRS account)
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Choose “Make a payment”
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Use this secure service to pay your taxes for Form 1040 series, esti taxes or other associated forms directly from your
checking or savings account at no cost to you.

| Bank Account (Direct Pay)

Debit or Credit Card You can easily keep track of your payment by signing up for email notifications about your tax payment, each time you use IRS
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« Email notification will contain the confirmation number you receive at the end of a payment transaction.
Business Tax Payment (EFTPS) « TheIRS continues to remind taxpayers to watch out for email schemes. You will only receive an email from IRS Direct Pay if
you've requested the service
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Enter the Tax Information:

If for payment of current tax return filed, enter the following:
e Reason for Payment = Balance Due
e Apply Payment to = Income Tax - Form 1040
e Tax Period For Payment = 2023

If for payment of estimated tax payments towards next year’s tax return, enter the following:
e Reason for Payment = Estimated Tax
e Apply Payment to = 1040ES (for 1040, 1040A, 1040EZ2)
e Tax Period for Payment = 2024
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Next screen is the Verify Identity: You need to add the tax year for verification (last year 2022)
Enter your Filing status as used on that tax return, your name, last name, social, date of birth,
address, etc.,

Be sure to check the box to accept the Privacy Act and Paperwork Reduction Act

Then click continue.
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Your Payment Information:

Complete all fields with the information required.

D|rect Pa‘_'llr Hawe questions or need addiionsl informaton?
(S N — | stsp3ors

Al fisld= are required.

Your Payment Information

Plewse enter and confirm the payment amount belaw.

Select o date for your payment io be processed. The payment dale sslected is the dale you wil get
credil far the payment although the payment may seife on a future date.

Paymand Amount jaxampie: 12345.00)
3
Confirm Payment Amound
3
Faymand Date [witrin 365 cays) (7]

05-28- 2024

Your Bank Account Information

[Routing Mumber (zaample: 1234557E0)

Asaount Bumbar
COI00CO0O0s COCJI0I000w" . .
1 ¥
‘Confim Agsount Numiber O scoouRT
wuER e
Azzound Typa
0 Checking
21 Bavings

Email Confirmation Motifications

Emall Tarmz of Sarvica

| would like 1o receive email confirmation nolificaions and agres io the Email Terms of
Serdce.

Emall Addrace
axampie: jsmEoomain.com

‘Confirm Emall Addross

The IRS continues to remind Expayers (o watch out for emal schemes. Taxpayers will anly receive an
email from IRS Direct Pay if they have opled in o receive no#§calions duning the payment process,
Repart all tnsoliciled email daiming o be from the IRS or an IRS-relaled funcion to phishingi@irs. gy

oo I o e

Acouptable Use and Privacy Policy | Privacy Motics | Accessibility | IRS.gov | USA gow | Treasury.gay

It is highly recommended to get the email confirmation.

Confirm Payment and Submit. Be sure to print off confirmation of your payment for
future reference.



