
‭INSTRUCTIONS FOR MAKING A PAYMENT WITH INTERNAL REVENUE SERVICE (IRS)‬

‭MAIL IN YOUR PAYMENT:‬
‭You can either mail in a check for your payment using the Form 1040V voucher provided by our‬
‭office with your completed tax return.  To do so, follow these instructions (if you need a new‬
‭voucher, please contact us).‬

‭1.‬ ‭Write the Check or Money Order:‬
‭●‬ ‭Make it payable to "United States Treasury."‬
‭●‬ ‭On the check or money order, include:‬

‭●‬ ‭Your name and address‬
‭●‬ ‭Your daytime phone number‬
‭●‬ ‭Your SSN or ITIN (use the first SSN if it's a joint return)‬
‭●‬ ‭The tax year and tax form number (e.g., "2023 Form 1040")‬
‭●‬ ‭The exact payment amount, written clearly as $XXX.XX without any‬

‭dashes or lines.‬
‭2.‬ ‭Mail Your Payment:‬

‭●‬ ‭Do not staple the Form 1040-V to your payment or to your tax return.‬
‭●‬ ‭Send the Form 1040-V along with your check or money order in an envelope.‬

‭The specific mailing address for your payment can vary based on your location‬
‭and whether you are including a tax return. You can find the correct address on‬
‭the second page of Form 1040-V or by checking the IRS website for the updated‬
‭addresses.‬

‭●‬ ‭It is recommended to always mail items certified for proof of mailing date.‬

‭MAKE AN ELECTRONIC PAYMENT:‬

‭Access Direct Pay:‬
‭1.‬ ‭Go to the IRS website by visiting‬‭www.irs.gov‬‭.‬
‭2.‬ ‭Then follow the remaining instructions below.‬

https://www.irs.gov/
http://www.irs.gov/


‭Choose “Make a payment”‬

‭Choose “Pay Now with Direct Pay”‬
‭(if you have an online account, login to your IRS account)‬



‭Choose “Make a payment”‬



‭Enter the Tax Information:‬

‭If for payment of current tax return filed, enter the following:‬
‭●‬ ‭Reason for Payment = Balance Due‬
‭●‬ ‭Apply Payment to = Income Tax - Form 1040‬
‭●‬ ‭Tax Period For Payment = 2023‬

‭If for payment of estimated tax payments towards next year’s tax return, enter the following:‬
‭●‬ ‭Reason for Payment = Estimated Tax‬
‭●‬ ‭Apply Payment to = 1040ES (for 1040, 1040A, 1040EZ)‬
‭●‬ ‭Tax Period for Payment = 2024‬

‭Click “Continue” to confirm information‬



‭Next screen is the‬‭Verify Identity‬‭: You need to add the tax year for verification (last year 2022)‬
‭Enter your Filing status as used on that tax return, your name, last name, social, date of birth,‬
‭address, etc.,‬

‭Be sure to check the box to accept the Privacy Act and Paperwork Reduction Act‬

‭Then click continue.‬



‭Your Payment Information:‬

‭Complete all fields with the information required.‬

‭It is highly recommended to get the email confirmation.‬

‭Confirm Payment and Submit. Be sure to print off confirmation of your payment for‬
‭future reference.‬


